
 
 
 
 
 

 REQUEST FOR QUALIFICATIONS 
AND PROPOSAL: 

 
AUDIT SERVICES 

 
 
 

City of Redmond, Oregon 
 

February 4, 2011 
 
 
 
Timeline 
 
RFQ/RFP posted on website   February 4, 2011 
Proposals due March 15, 2011 (4:00pm local time) 
Selection of Tier 1 Finalists   March 16-23, 2011 
Notice of Tier 1 Results   no later than March 23, 2011 
Interviews     April 4-8, 2011 
Notice of Intent to Award   no later than April 15, 2011 
City Council Approval   April 26, 2011 
Contract Finalized    May 6, 2011  
 
Note:  This is the City’s desired project schedule.  The City reserves the right to modify the schedule. 
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The City of Redmond hereby submits this Request for Qualifications and Proposals (“RFQ/RFQ/RFP”) 
to provide financial and compliance audit services for the City of Redmond (“City”), City of Redmond 
Urban Renewal Agency (“URA”) and City of Redmond Public Buildings Corporation (“PBC”).   
 
I. Service Period 
 
The City intends to hire the selected auditor for a four (4) year term, with two (2) optional one-year 
renewals.  Initial audit period is for the fiscal year ended June 30, 2011 (fiscal year 2011).  The total 
contract term is not to exceed a maximum of six (6) fiscal years and is subject to annual review and 
recommendation of City staff and satisfactory negotiation of terms (including a total fee acceptable to 
both the City and the auditor).  Since the City cannot appropriate future resources, the remaining years 
of the agreement are subject to approval in the City’s annual budget. 
 
Due to the transfer of ownership of the Juniper Golf Course from the PBC to the City, we expect the 
fiscal year ending June 30, 2011, to be the last one for which PBC will be reported as a component unit 
of the City and need a financial audit. 
 
II. Audit Service Requirements 
 
The audit must be conducted in accordance with generally accepted auditing standards; Government 
Auditing Standards, issued by the Comptroller General of the United States; Office of Management and 
Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations; the State 
Single Audit Implementation Act; any other applicable procedures for the audit of a local government’s 
CAFR prepared in accordance with generally accepted accounting principles (GAAP). 
 
Manager(s) and Partner assigned to the audit of the City of Redmond CAFR must hold a municipal 
auditors license in the State of Oregon. 
 
The audit is expected to be completed with audit reports and letters to be issued no later than December 
31st of each fiscal year.  However, the City’s preference is to be done by December 15th.  Following the 
completion of the audit of each year’s financial statements, the auditor shall issue: 
 
CAFR – City of Redmond 

a. A report on the fair presentation of the financial statements in conformity with generally 
accepted accounting principles for the City and its component units. 

b. Comments related to Minimum Standards for Audits of Oregon Municipal Corporations.   
c. A report on internal control over financial reporting and compliance and other matters based on 

an audit of financial statements performed in accordance with Government Auditing Standards 
(Single Audit). 

d. A report on compliance with requirements that could have a direct and material effect on each 
major program and passenger facility charge program and on internal control over compliance 
in accordance with OMB Circular A-133 (Single Audit) and passenger facility charge audit 
guide for public agencies. 
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e. A schedule of findings and questioned costs (Single Audit). 
f. A summary schedule of prior audit findings. 

 
Annual Financial Report – URA 

a. A report on the fair presentation of the financial statements in conformity with generally 
accepted accounting principles for the URA. 

b. Comments related to Minimum Standards for Audits of Oregon Municipal Corporations.   
 
Annual Financial Report – PBC 

a. A report on the fair presentation of the financial statements in conformity with generally 
accepted accounting principles for the PBC. 

 
The auditor will complete the “Oregon Audits Division Summary of Revenues and Expenditures” 
forms for the City and each of the City’s component units.   
 
Each annual audit will include written recommendations made to management which address any 
findings, observations, opinions, or comments relating to internal controls, financial systems, 
compliance or other matters that come to the attention of the auditors during the examination.  This 
management letter shall be provided in draft form and discussed with City staff prior to the 
management letter being issued. 
 
An exit conference is required of the auditor upon completion of fieldwork with City staff to inform 
them of pertinent findings.  A formal presentation of the audit results by the auditor to the City Council 
will be required. 
 
The auditor is expected to provide informal advice and consultation throughout the year on matters 
relating to accounting and financial reporting.  This would not necessarily include any task that entails 
significant research or a formal report. 
 
The working papers shall be retained, at the auditor’s expense, and made available upon request by the 
City or any cognizant agency for no less than five years from the date of the audit report. 
 
III. CAFR and Financial Statement Preparation 
 
The City requests submission of two proposals:  

a. Assuming that City staff will draft the CAFR and URA financial statements, with a draft to be 
provided to the auditor no later than October 15th of each year. 

b. Assuming that the auditor will draft the CAFR and URA financial statements, if this service is 
available.   

 
In both cases, we expect the PBC financial statements to be prepared by City staff or its agent, with a 
draft to be provided to the auditor no later than October 15th. 
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IV. Background on City of Redmond and Component Units 
 
Please refer to the City of Redmond’s website for a copy of the CAFR and URA annual financial 
statements for the fiscal year ended June 30, 2010.  The City’s budget document for the fiscal year 
ending June 30, 2011, is also available on the website: www.ci.redmond.or.us. 
 
A copy of the PBC’s Annual Financial Report is attached to this RFQ/RFP (Attachment A).   
 
The following structural changes for FY10/11 should be noted: 
 

1. A Police Fund was established on July 1, 2010.  Police activity was previously reported 
within the General Fund. 

2. The Administrative Services Fund was rolled in to the General Fund, effective July 1, 2010. 
3. The City previously assigned a percentage of general property tax revenues to governmental 

funds.  Effect July 1, 2010, the City changed its approach to record all general property tax 
revenues to the General Fund with a transfer of General Fund support to governmental funds. 

4. The impact of GASB Statement No. 54 on the City’s financial reporting has not been fully 
assessed but is expected to result in changes to the structure of the fund financial statements. 

 
The following significant transactions for FY10/11 should be noted: 

1. Ownership of Juniper Golf Course was transferred from the PBC to the City and will be 
reported as an enterprise fund, effective February 1, 2011.  A new management company was 
hired by the City with a contract effective date of January 15, 2011 and a management start 
date of February 1, 2011.  Debt service and long-term debt and receivable balances 
previously reported in the City’s Capital Projects Fund will be transferred to the newly-
created enterprise fund. 

2. Annexation of Redmond Fire and Rescue from the City to the Deschutes County Rural Fire 
Protection District No. 1 was approved in the November 2010 elections and will be effective 
July 1, 2011.  The City anticipates recording the transfer out and clearing the Fire Fund as of 
end of day, June 30, 2011. 

 
The following structural changes are expected for FY11/12: 
 

1. Cemetery Fund will be consolidated in to the Parks Fund, effective July 1, 2011. 
2. The City’s two remaining internal service funds – Internal Service Fund and Risk 

Management Fund – will be rolled in to the General Fund, effective July 1, 2011. 
 

http://www.ci.redmond.or.us/
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V. Accounting Records 
 
The computerized budget and accounting records for the City of Redmond and the URA are processed 
using SunGard HTE’s government accounting software, supported by Microsoft Office documents.  
The HTE modules used by the City include GMBA, Payroll, Cash Receipts, Accounts Receivable, 
Utility Billing, Business Licenses and Fixed Assets.  In addition, several departments use third party 
vendor software for their operations – primarily Fire (TriTech) and Community Development 
(AccuTerm).  Data generated by such software includes information that is interfaced with the primary 
accounting system pertaining to revenues, cash receipts and accounts receivable.   
 
The accounting records for the PBC are processed using BusinessWorks software. 
 
VI. Audit Contract, Fees 

 
Redmond City Council must approve the audit contract prior to commencement of work.  Up to 75% of 
the total fee may be billed through interim or progress billings prior to issuance of the audit reports.  
Each of the three audits needs to be billed by the audit firm as separate audit engagements. 
 
Should circumstances arise during the audit that require significant additional work to be performed in 
excess of the amounts set forth in the contract, additional costs shall be negotiated prior to 
commencement of the work. 
 
A sample contract is attached to this RFQ/RFP (Attachment B). 
 
VII. Proposal Contents 
 
In order to standardize the review process, the auditor’s proposal must be presented in the following 
format and include the designated information. 
 
Section A.  Experience, Technical and Other Qualifications 
 
The first section should address the requested information below.  The corresponding response should 
begin with the number of the requested information. 
 

1. Indicate the location of the office and the number of people, by level, expected to handle the 
audit. 

2. Provide a list of the office’s current and recent government audit clients, indicating the type(s) 
of services performed and the number of years served for each.   Provide names, addresses, and 
telephone numbers of personnel of current and prior governmental audit clients who may be 
contacted by the City for reference. 

3. Describe your audit organization’s participation in AICPA-sponsored or comparable quality 
control programs (peer review).  Provide a copy of the firm’s current peer review including 
management letter and responses, if any.  Indicate whether the review included government 
engagements. 
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4. For each audit senior and higher-level person who would be assigned to the audit: 
a. Describe their relevant educational background, professional qualifications, licenses, 

and professional experience in governmental audits.   
b. Indicate the percentages of time each person is expected to be on site during the City’s 

audit.   
Engagement partners, managers, other supervisory staff and specialists may be changed if those 
personnel leave the firm.  Those personnel may also be changed for other reasons with the 
express prior written permission of the City.  However, in either case, the City retains the right 
to approve or reject replacements.   

5. Identify proposed sub-contractors, if any, and the portion(s) of the engagement for which they 
will be used. 

6. Describe how the firm meets professional independence standards. 
7. Describe the firm’s specific audit approach in the form of a work plan.  The work plan should 

include an explanation of the audit methods to be used. 
8. Describe liability insurance coverage arrangements to assure that it is sufficient to cover claims. 
9. Describe any regulatory action taken by any oversight body against the proposing audit 

organization or local office, if any, in the past five (5) years. 
10. Identify any potential audit difficulties, along with the firm’s proposed resolution and any 

additional assistance expected from City staff. 
11. Provide any other information you believe relevant to the decision of selection of the best 

auditing firm for the City. 
 
Section B.  Cost Proposal 
 
Proposals should include cost estimates and other necessary cost information for each of the three 
audits.  Include the following information: 
 

1. Comment specifically on the timeline and how the City can assist in expediting the audit.   
2. Describe assistance expected from the City staff. 
3. Estimated hours and estimated total cost per year (personnel, travel, supplies/materials, other), 

by staff position, for each of the following:   
(1) City of Redmond financial and compliance audits assuming City preparation of the 

CAFR 
(2) City of Redmond financial and compliance audits assuming auditor preparation of the 

CAFR, if this service is available 
(3) City of Redmond URA financial audit assuming City preparation of the financial 

statements 
(4) City of Redmond URA financial audit assuming auditor preparation of the financial 

statements, if this service is available 
(5) City of Redmond PBC financial audit for FY11 assuming City/agent preparation of the 

financial statements 
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Use a format similar to the following for each item above: 
 

 ESTIMATED HOURS ESTIMATED COST 
 On-site 

interim 
On-site 
year end Office 

Total 
Hours FY11 FY12 FY13 FY14 

Partner         
Manager         
Sr. Accountant         
Staff Accountant         
Clerical         
TOTAL STAFF         
TRAVEL         
OTHER (describe)           
TOTAL COST         

 
 
4.  Include a signed “Authorized Signatures and Attestation” form (Attachment C). 
 
5. Identify and describe any other important cost-based information. 

 
The City reserves the right to reject any or all proposals if there is good cause; to cancel the solicitation; 
waive technicalities; request clarification or additional information and be the sole judge of suitability 
of the services for its intended use and further specifically reserves the right to make the award and 
negotiate a final contract in the best interest of the City considering cost effectiveness.  Failure to 
respond to any requirements outlined in the RFQ/RFP, or failure to enclose copies of the required 
documents, may disqualify the proposal.  The City reserves the right to retain all submitted proposals. 
 
VIII. Submission of Proposals, Time Schedule for Awarding Contract 
 
Five (5) copies of the proposals should be submitted in two sealed envelopes marked “Audit Services 
Proposal”. One envelope should include Section A material and the other envelope should include 
Section B material.  Section A will be comprised of the audit firm’s experience and qualifications of its 
personnel in performing governmental audits.  There should be no dollar units or total costs included in 
Section A.  Section B is the auditor’s cost proposal.   
 
Proposals should be submitted to: 
 

Kelly Morse, City Recorder 
City of Redmond 
716 SW Evergreen Ave. 
Redmond, OR 97756 

 
Proposals will be received until 4:00 p.m. Local Time on Tuesday, March 15, 2011. 
 
It is anticipated the City staff will review the proposals and will make a recommendation to the City 
Council by April 26, 2011.  Following approval by the City Council, it is expected a contract will be 
executed between the City and the selected auditor on or about May 6, 2011. 
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The City reserves the right to modify the dates for preliminary selection and final contract approval 
based on changes to regularly scheduled City Council meeting dates, unanticipated delays in the 
selection and/or negotiation process, or any other contingency based on the best interest of the City.  
Nevertheless, every effort will be made to be respectful of the time constraints put upon public 
accounting firms in late spring. 
 
In accordance with ORS 279B.100, this RFQ/RFP may be canceled, or any or all proposals may be 
rejected in whole or in part, when the cancellation or rejection is in the best interest of the contracting 
agency as determined by the contracting agency. The reasons for the cancellation or rejection must be 
made part of the solicitation file. A contracting agency is not liable to any bidder or proposer for any 
loss or expense caused by or resulting from the cancellation or rejection of a solicitation, bid, proposal 
or award. 
 
The services described in this RFQ/RFP may be delayed or suspended when the delay or suspension is 
in the best interest of the contracting agency as determined by the contracting agency. The contracting 
agency shall make the reasons for the delay or suspension part of the solicitation file. A contracting 
agency is not liable to any bidder or proposer for any loss or expense caused by or resulting from the 
delay or suspension of a solicitation, bid, proposal or award.  
 
Any questions should be directed to Summer Sears, City Controller, in writing at 
summer.sears@ci.redmond.or.us.  Written responses will be available to all interested parties.  During 
the RPF process, no contact should be made regarding the Audit Services Proposal with any of the City 
Council Members or the City Manager. 
 
IX. Description of Selection Process 
 
The Auditor Selection Committee (“Committee”) will evaluate the proposals in two tiers.  The 
Committee will include the Assistant City Manager and the Controller, and may include other City 
staff, members of the City Council and non-city members with accounting and auditing expertise. The 
Committee will use a point formula during the review process to score proposals.   
 
Tier 1:  Mandatory elements as described below will first be confirmed.  Each member of the 
Committee will then score each proposer’s Experience, Technical and Other Qualifications (Section A) 
by each of the criteria described below.  The individual scores will be combined to arrive at a 
composite technical score for each firm.  At this point, any firm with an unacceptably low technical 
score will be eliminated from further consideration.   
 
A Notice of Tier 1 Results will be made to all responsible proposers no later than March 23, 2011.  
Protest of Tier 1 results must be in writing, must be made by a proposer in good legal standing, must be 
specific, and must be received within seven (7) business days of the date of mailing or emailing the 
Notice of Tier 1 Results.  The protest envelope must give the RFQ/RFP title reference and be addressed 
to Kelly Morse, City Recorder, 716 SW Evergreen Avenue, Redmond, Oregon 97756. 
 

mailto:summer.sears@ci.redmond.or.us
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Tier 2:  After the composite technical score for each firm has been established, the cost proposal 
(Section B) will be analyzed and additional points will be added to the technical score based on the bid 
price.  The maximum score for price will be assigned to the firm offering the lowest total all-inclusive 
maximum price.  Appropriate fractional shares will be assigned to other proposers. 
 
A Notice of Intent to Award will be made to all responsible proposers no later than April 15, 2011, or, 
in the event of a Tier 1 protest, a decision on the protest has been rendered, the later of the two.  Protest 
of Results and Intent to Award must be in writing, must be made by a proposer selected for 
participation in Tier 2, must be specific, and must be received within seven (7) business days of the 
date of mailing or emailing the Intent to Award.  The protest envelope must give the RFQ/RFP title 
reference and be addressed to Kelly Morse, City Recorder, 716 SW Evergreen Avenue, Redmond, 
Oregon 97756. 
 
The City reserves the right to retain all proposals submitted and use any idea in a proposal regardless of 
whether the proposal is selected. 
 
Principal Selection Criteria:  Proposals will be evaluated using three (3) sets of criteria.  Firms meeting 
the mandatory elements will have their proposals evaluated and scored as discussed above.  The 
following represent the principal selection criteria, which will be considered during the evaluation 
process. 
 

a. Mandatory elements 
i. The audit firm is independent and licensed to practice in Oregon as a municipal 

auditor. 
ii. The firm has no conflict of interest with regard to any other work performed by the 

firm for the City and other entities. 
iii. The firm adheres to the instructions in this Request for Qualifications and Proposal 

on preparing and submitting the proposal. 
 

b. Experience, Technical and Other Qualifications (Maximum Points – 70) 
i. The firm’s past experience and performance on comparable government 

engagements, including those with the City. 
ii. The quality of the firm’s professional personnel to be assigned to the engagement. 

iii. Other qualifications as listed in section VII of this RFQ/RFP. 
 

c. Cost (Maximum Points- 30) 
Cost will not be the primary factor in the selection of an audit firm. 

 



RFQ/RFP – Audit Services – Attachment A 
 
 
 
 
 

Annual Financial Statements  
 

City of Redmond  
Public Buildings Corporation  

 
Years Ended June 30, 2010 and 2009 
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CONSULTANT SERVICES CONTRACT  
CONTRACT NO. 2011-2 

 
This Contract is between The City of Redmond (City) and ______ (Consultant). The parties agree as follows: 
 
Effective Date and Termination Date. The effective date of this Contract shall be              or the date on which each 
party has signed this Contract, whichever is later. Unless earlier terminated as provided below, the termination date shall 
be _________________. 
 
Statement of Work. Consultant shall perform the work described in Exhibit 1. 
 
Payment for Work. City agrees to pay Consultant in accordance with Exhibit 1. 
 
Contract Documents. This Contract includes this cover page, contract pages 1-8 and Exhibits 1, 2, 3, 4, and 5(Instruction: 
Delete non-applicable exhibits.) 
 

CONSULTANT DATA AND SIGNATURE 

Consultant Address: __ _____________________________________________________________ 
 
Federal Tax ID# or Social Security #: ___ ________________________________  
Is Consultant a nonresident alien?    Yes    No 
Business Designation (check one): 

 Corporation-for profit  
 Sole Proprietorship 
 Corporation-non-profit 

 Partnership 
 Other, describe 

A Federal tax ID number or Social Security number is required to be provided by the Consultant and shall be used for the 
administration of state, federal and local tax laws. Payment information shall be reported to the Internal Revenue Service 
under the name and Federal tax ID number or, if none, the Social Security number provided above. 

 

I have read this Contract including the attached Exhibits. I understand this Contract and agree to be bound by its 
terms. NOTE: Consultant shall also sign Exhibits 3,4, and 5,  if applicable,  
 
__________________________________________ _________________________________ 
Signature                            Title 
__________________________________________ _________________________________ 
Name (please print)     Date 
 

CITY OF REDMOND SIGNATURE 

Contracts are not valid and not binding on the City until signed by the appropriate City Representative. Department Head: 
not to exceed $10,000; Assistant City Manager or Public Works Director: not to exceed $20,000; City Manager: not to 
exceed $50,000. Contracts exceeding $50,000 are not valid and not binding on the City until signed by the Local Contract 
Review Board. 
 
Dated this ______ of __________________, 20__ 
 
CITY OF REDMOND DEPARTMENT HEAD 
 
 
________________________________________ 
By:  
Title:  

Dated this ______ of __________________, 20__ 
 
     CITY MANAGER 
     CITY OF REDMOND 
 
     _______________________________________ 
     DAVID BRANDT 

CITY OF REDMOND ASSISTANT CITY MANAGER         REDMOND LOCAL CONTRACT REVIEW  
OR PUBLIC WORKS DIRECTOR                                     BOARD   
 
________________________________________            _______________________________________ 
By:         By:  
Title:        Title: 
INSURANCE REVEIWED ________    _________ 
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CITY OF REDMOND CONSULTANT CONTRACT No. 2011-2 
 
THIS AGREEMENT, made and entered into this ____ day of ______________, 201_, by and 
between the CITY OF REDMOND, a municipal corporation of the state of Oregon, hereinafter 
referred to as “CITY”, and _________________________, operating as an independent Consultant, 
hereinafter referred to as “CONSULTANT”. 
 
W I T N E S S E T H: 
 
The signing of this Agreement by CITY and CONSULTANT authorizes Consultant to carry out and 
complete the services as described below in consideration of the mutual covenants set forth in this 
Agreement. 
 

1. EFFECTIVE DATE AND DURATION. This Agreement is effective _____ ____. 201_.  Except 
as otherwise provided in this agreement, this Agreement terminates at __:__ _.m., ________ 
___, 200_.  

 
2. PROJECT Consultant’s work will be limited to the projects described below.  Work on any 

additional projects will require written authorization from City.  Consultant will be working on 
the following projects: 

 
2.1 [identify and describe project] 

 
 2.2 
 

3. SCOPE OF SERVICES. Consultant agrees to provide the following services as an 
independent contractor: 

 
3.1 Duties. Exhibit 1 summarizes a detailed list of duties, including time lines and document 

production; 
 

3.2 Representation on Authority of Parties/Signatories. Each person signing this 
Agreement represents and warrants that he or she is duly authorized and has legal 
capacity to execute and deliver this Agreement. Each party represents and warrants to 
the other that the execution and delivery of the Agreement and the performance of such 
party's obligations hereunder have been duly authorized and that the Agreement is a 
valid and legal agreement binding on such party and enforceable in accordance with its 
terms.  

3.3 City Project Representative. Consultant shall coordinate services, progress reports 
and this agreement through the following authorized City Employee: 

 
 Name:                                           Contact Phone Number: 
 
3.4 Records. Consultant shall maintain all of its records relating to the Scope of Services 

on a generally recognized accounting basis and allow City the opportunity to inspect 
and copy such records at a convenient place during normal business hours.  All records 
shall be maintained by Consultant for three years after City makes final payment and all 
other pending matters between City and Consultant are closed. 
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3.5 Compliance with Laws. Consultant shall comply with all federal, state and local laws 
and ordinances applicable to public contracts and the work to be performed under this 
Agreement. 

 
3.6 Ownership of Documents. All documents, data or other work product produced by 

Consultant pursuant to this Agreement are the property of City.  Consultant hereby 
conveys, transfers, and grants to City all rights of reproduction and the copyright to all 
such documents. 

 
3.7     Contract Documents. In the event of a conflict between or among the terms of this 

Agreement and any proposal, bid documents, standards and specifications and/or 
request for proposals, the following order of precedence shall prevail: (a) this 
instrument; (b) the Attachments to this Instrument; (c) the request for proposal; (d) the 
proposal and/or bid documents. Nothing in this Agreement shall be considered as an 
acceptance of the terms of a proposal if the terms of the proposal conflict or are 
otherwise incompatible with the express terms contained in this Agreement and 
Attachments or in the City’s request for bids or proposals. 

 
4. RESTRICTIONS. 

 
4.1 Consultant shall make prompt payments as due to all persons supplying labor or 

materials to Consultant for the work provided under this Agreement.  Consultant shall 
not permit any lien or claim to be filed or prosecuted against City on account of any 
labor or material furnished.  If Consultant fails, neglects or refuses to make prompt 
payment of any claim for labor, services or material furnished to Consultant or a 
subcontractor in connection with this Agreement as such claim becomes due, City may 
pay such claim to the person furnishing the labor or material and charge the amount of 
the payment against funds due or to become due to Consultant under this Agreement. 

 
4.2 During the course of this Agreement Consultant may have access to confidential 

information of City and may participate in confidential discussions with City.  Consultant 
shall not disclose confidential City information to any third party during the term of this 
Agreement or after its termination except as required by a court of competent 
jurisdiction or with the consent of City.  

 
 

5. FEE FOR SERVICES.  
 

5.1 City shall pay Consultant _______.  Payments shall be made ______. fee for the 
Services shall not exceed $____________. See Exhibit 1 for payment details and 
required Consultant documentation.  

 
5.2 In the event that a dispute arises regarding Consultant’s billing, City shall pay any 

amounts it agrees it owes and shall withhold payment of disputed amounts pending 
resolution of those disputes.  Consultant shall provide any necessary documentation to 
support its billing to City. 

 
6. STANDARD OF PERFORMANCE/LIMITED WARRANTY. Consultant warrants that its 

findings, recommendations, specifications or professional advice provided hereunder will be 
prepared and presented in accordance with the Professional, certification and licensing 
standards in effect at the time the Services are performed.  Consultant makes no other 
warranty or representation, express or implied, and City accepts said limited warranty. 
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7.  INDEPENDENT CONTRACTOR. Consultant, for the purpose of this Agreement, shall be 

considered an independent contractor.  As an independent contractor, Consultant agrees as 
follows: 
7.1 Consultant will be solely responsible for payment of Federal or State taxes required as a 
result of this Agreement; 

  
7.2 Consultant is not entitled to any benefits generally granted to City employees; 
Consultant is solely liable for any Workers Compensation coverage under this contract.   
 
7.3 If Consultant has the assistance of other persons in the performance of this contract, 
Consultant shall qualify and remain qualified for the term of this contract as a direct 
responsibility employer under Oregon Workers’ Compensation law.  
 
 

8. CONSULTANT NOT AN AGENT OF CITY. It is agreed by and between the parties that 
Consultant is not carrying out a function on behalf of City, and City does not have the right of 
direction or control of the manner in which Consultant delivers services under this Contract or 
exercise any control over the activities of Consultant. Consultant is not an officer, employee or 
agent of City as those terms are used in ORS 30.265.  

 
8.1 This Agreement is not intended to entitle the Consultant nor any of its Agents to any 
benefits generally granted to City employees.  Without limitation, but by way of illustration, the 
benefits which are not intended to be extended by this Agreement are vacation, holiday and 
sick leave, other leaves with pay, tenure, medical and dental coverage, life and disability 
insurance, overtime, Social Security, Workers' Compensation, unemployment compensation, 
or retirement. Consultant shall be responsible for all federal or state taxes applicable to 
compensation or payment paid to Consultant under this Agreement.  

 
9. PARTNERSHIP. City is not, by virtue of this contract, a partner or joint venturer with 

Consultant in connection with activities carried out under this contract, and shall have no 
obligation with respect to Consultant’s debts or any other liabilities of each and every nature. 
 

10.  INSURANCE – requirements are detailed in Exhibit 3 
 

11. FAILURE TO SECURE. If Consultant at any time during the term hereof should fail to 
secure or maintain insurance required in Exhibit 3, City shall be permitted to obtain such 
insurance in the Consultant's name or as an agent of the Consultant and shall be 
compensated by the Consultant for the costs of the insurance premiums at the maximum rate 
permitted by law and computed from the date written notice is received that the premiums 
have not been paid. 
 

12. INDEMNIFICATION HOLD HARMLESS. Consultant shall defend, save, hold harmless and 
indemnify the City and its officers, directors, agents, employees and volunteers from and 
against all claims, suits, actions, losses, damages, liabilities costs and expenses of any nature 
resulting from or arising out of, or relating to the activities of Consultant or its officers, 
employees, contractors, or agents under this Contract. To the extent permitted by Article XI, 
Section 10, of the Oregon Constitution and the Oregon Tort Claims Act, ORS 30.260 through 
30.300, City shall defend, save, hold harmless and indemnify Consultant and its officers, 
employees and agents from and against all claims, suits, actions, losses, damages, liabilities 
costs and expenses of any nature resulting from or arising out of, or relating to the activities of 
City or its officers, directors, agents, employees and volunteers under this Contract. Neither 
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party shall be liable to the other for any incidental or consequential damages arising out of or 
related to this contract. Neither party shall be liable for any damages of any sort arising solely 
from the rightful termination of this contract or any part hereof in accordance with its terms. 
  

13. SUBROGATION WAIVER: Consultant agrees that in the event of loss due to any of the perils 
for which it has agreed to provide commercial general and automotive liability insurance, 
Consultant shall look solely to its own insurance for recovery.  Consultant hereby grants to 
City, on behalf of any insurer providing commercial general and automotive liability insurance 
to either Consultant or City with respect to the services of Consultant herein, a waiver of any 
right to subrogation which any such insurer of said Consultant may acquire against City by 
virtue of the payment of any loss under such insurance. 

 
14. PERMITS AND LICENSES: 

Consultant, at its sole expense, shall obtain and maintain during the term of this Agreement, all 
appropriate permits, certificates and professional licenses related to the scope of services 
provided, including a City Business License, which may be required in connection with the 
performance of services hereunder. Failure to maintain all Professional licenses, required 
permits or Professional certificates will void this agreement in its entirety.  
 

15. PREFERENCE FOR RECYCLED MATERIALS (ORS 279A.125).  Consultant will use where 
applicable, recycled materials if (a) The recycled product is available; (b) The recycled product 
meets applicable standards; (c) The recycled product can be substituted for a comparable non-
recycled product; and (d) The recycled product’s costs do not exceed the costs of non-recycled 
products by more than five percent (5%). 
 

16. DRUGS AND ALCOHOL. Consultant shall enforce a zero tolerance as to dealing, possession, 
or use of drugs or alcohol by Consultant or its employees, subcontractors and agents while 
performing work under this contract. 
 

17. CRIMINAL BACKGROUND INVESTIGATIONS. Consultant understands that Consultant is 
subject to periodic criminal background investigations by City and, if such investigations 
disclose criminal activity not disclosed by Consultant, such non-disclosure shall constitute a 
material breach of this Contract and City may terminate this Contract effective upon delivery of 
written notice to the Consultant, or at such later date as may be established by the City. 

 
18.DELEGATION, SUBCONTRACTS AND ASSIGNMENT. Consultant shall not delegate or 

subcontract any of the work required by this Contract or assign or transfer any of its interest in 
this Contract, without the prior written consent. 

18.1 Any delegation, subcontract, assignment, or transfer without prior written consent of 
City shall constitute a material breach of this contract. 
18.2 Any such assignment or transfer, if approved, is subject to such conditions and 
provisions as the City may deem necessary.  
18.3 No approval by the City of any assignment or transfer of interest shall be deemed to 
create any obligation of the City to increase rates of payment or maximum Contract 
consideration. 
18.4 Prior written approval shall not be required for the purchase by the Consultant of 
articles, supplies and services which are incidental to the provision of services under this 
Contract that are necessary for the performance of the work. 
18.5 Any subcontracts that the City may authorize shall contain all requirements of this 
contract, and the Consultant shall be responsible for the performance of the subcontractor. 
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19. NON-DISCRIMINATION. Consultant agrees that it shall not discriminate on the grounds of 
race, color, creed, national origin, sex, marital status, age, or disability in Consultant’s 
performance of this Agreement. Consultant agrees to comply with Title VI of the Civil Rights 
Act of 1964, with Section V of the Rehabilitation Act of 1973, and with all applicable 
requirements of federal and state civil rights and rehabilitation statutes, rules and regulations.  
Consultant also shall comply with the Americans with Disabilities Act of 1990 (Pub L No. 101-
336), ORS 659.425, and all regulations and administrative rules established pursuant to those 
laws.  Consultant agrees to comply with ADA in its employment and nondiscrimination 
practices, and that it shall perform its contractual obligations consistent with ADA federal 
requirements/regulations, state disability and accessibility law and requirements, and 
applicable regulations and administrative rules established pursuant to those laws. 
 

  20.TERMINATION. 
 
The parties may terminate this Agreement as follows: 

20.1. This Agreement may be terminated at any time by mutual consent of both parties. 
20.2. City may, at its sole discretion, terminate this Agreement, in whole or in part, upon 
thirty (30) days’ notice, in writing and delivered by certified mail or in person. 
20.3. City may terminate this Agreement, effective upon delivery of written notice to the 
Consultant, or at such later date as may be established by the City under any of the 
following conditions: 

20.31. City funding is not obtained and continued at levels sufficient to pay for 
Consultant’s  Work.  The Agreement may be modified to accommodate a reduction in 
funds. 
20.32. If federal, state or City regulations or guidelines are modified, changed or 
interpreted in such a way that the services are no longer allowable or appropriate for 
purchase under this Agreement or are no longer eligible for the funding proposed for 
payments authorized by this Agreement. 
20.33. If any license or certificate required by law or regulation to be held by the 
Consultant to provide the services required by this Agreement is for any reason denied, 
revoked, or not renewed. 
20.34. Any termination of this Agreement shall be without prejudice to any obligations or 
liabilities of either party already accrued prior to such termination. 
20.35The City by written notice of default (including breach of contract) to the 
Consultant may terminate the whole or any part of this Agreement: 
20.36If the Consultant fails to provide services called for by this Agreement within the 
time specified or any extension of the Agreement, or 
20.37If the Consultant fails to perform any of the other provisions of this Agreement, or 
so fails to pursue the work as to endanger performance of this Agreement in 
accordance with its terms, and alter receipt of written notice from the City, fails to 
correct such failures within 10 days or such longer period as the City may authorize. 
20.38If the consultant fails to maintain all Professional licenses, Professional certificates 
or required permits, the agreement will be voided in its entirety. Payments for valid 
Professional services will be assessed to determine if any payment under this 
agreement is required up to the date required Professional licenses, Professional 
certifications or permits lapse. 

 
20.4. Consultant may terminate this Agreement upon 30 days’ written notice to City if City 
fails to pay Consultant pursuant to the terms of this Agreement and City fails to cure within 
30 business days after receipt of Consultant’s notice, or such longer period of cure as 
Consultant may specify in the notice.  

 



Page 7 of 16 –Personal Services Contract No.2011-2 

21. ACCESS TO RECORDS. Consultant shall maintain fiscal records and all other records 
pertinent to this Contract. 

21.1 All fiscal records shall be maintained pursuant to generally accepted accounting 
standards, and other records shall be maintained to the extent necessary to clearly reflect 
actions taken. All records shall be retained and kept accessible for at least three years 
following the final payment made under this Contract or all pending matters are closed, 
whichever is later. If an audit, litigation or other action involving this Contract is started 
before the end of the three year period, the records shall be retained until all issues arising 
out of the action are resolved or until the end of the three year period, whichever is later. 
 
21.2 City and its authorized representatives shall have the right to direct access to all of 
Consultant’s books, documents, papers and records related to this Contract for the purpose 
of conducting audits and examinations and making copies, excerpts and transcripts. These 
records also include licensed software and any records in electronic form, including but not 
limited to computer hard drives, tape backups and other such storage devices. City shall 
reimburse Consultant for Consultant’s cost of preparing copies. At Consultant’s expense, 
the City, the Secretary of State’s Office of the State of Oregon, the Federal Government, 
and their duly authorized representatives, shall have license to enter upon Consultant’s 
premises to access and inspect the books, documents, papers, computer software, 
electronic files and any other records of the Consultant which are directly pertinent to this 
Contract for the purpose of making audits, examinations, excerpts, copies and 
transcriptions. 

 
22. OWNERSHIP OF WORK. All work of Consultant that results from this Contract (the “Work 

Product”) is the exclusive property of City. City and Consultant intend that such Work Product 
be deemed “work made for hire” of which City shall be deemed author. If, for any reason, the 
Work Product is not deemed “work made for hire,” Consultant hereby irrevocably assigns to 
City all of its right, title, and interest in and to any and all of the Work Product, whether arising 
from copyright, patent, trademark, trade secret, or any other state or federal intellectual 
property law or doctrine. Consultant shall execute such further documents and instruments 
as City may reasonably request in order to fully vest such rights in City. Consultant forever 
waives any and all rights relating to Work Product, including without limitation, any and all 
rights arising under 17 USC § 106A or any other rights of identification of authorship or rights 
of approval, restriction or limitation on use or subsequent modifications. City shall have no 
rights in any pre-existing work product of Consultant provided to City by Consultant in the 
performance of this Contract except to copy, use and re-use any such work product for City 
use only. If this Contract is terminated prior to completion, and the City is not in default, City, 
in addition to any other rights provided by this Contract, may require the Consultant to 
transfer and deliver all partially completed work products, reports or documentation that the 
Consultant has specifically developed or specifically acquired for the performance of this 
Contract.  

 
23. GOVERNING LAW. This Contract shall be governed by and construed in accordance with the 

laws of the State of Oregon without regard to principles of conflicts of law. Any claim, action, 
suit or proceeding (collectively, “Claim”) between City and Consultant that arises from or 
relates to this Contract shall be brought and conducted solely and exclusively within the 
Circuit Court of Deschutes County for the State of Oregon; provided, however, if a Claim 
shall be brought in federal forum, then it shall be brought and conducted solely and 
exclusively within the United States District Court for the District of Oregon. CONSULTANT, 
BY EXECUTION OF THIS CONTRACT, HEREBY CONSENTS TO THE IN PERSONAM 
JURISDICTION OF SAID COURTS.  
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24. FORCE MAJEURE. Neither party to this Agreement shall be liable to the other party for 
delays in performing the Services or for the direct or indirect cost resulting from such delays 
that may result from strikes, riots, war, acts of governmental authorities, extraordinary weather 
conditions or other natural catastrophe, or any other cause beyond the reasonable control or 
contemplation of either party. 
 

25. NOTICE. Any notices required under this Agreement shall be effective when received at the 
following addresses: 

 
   City: 
 
   Consultant: 
 

26. WAIVER. City’s delay in exercising, or failure to exercise any right, power, or privilege under 
this Contract shall not operate as a waiver thereof, nor shall any single or partial exercise or 
any right, power, or privilege under this Contract preclude any other or further exercise thereof 
or the exercise of any other such right, power, or privilege. The remedies provided herein are 
cumulative and not exclusive of any remedies provided by law. 
 

27. ATTORNEY FEES. If a suit or action is filed to enforce any term of this Agreement, the 
prevailing party shall be entitled to recover from the other party, in addition to costs and 
disbursements provided by statute, any sum that a court, including any appellate court, may 
adjudge reasonable as attorney’s fees.  
 

28. SEVERABILITY. If any term or provision of this Agreement is declared illegal or in conflict with 
any law by a court of competent jurisdiction, the validity of the remaining terms and provisions 
shall not be affected and the rights and obligations of the parties shall be construed and 
enforced as if the Agreement did not contain the particular term or provision held to be invalid. 

 
IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed the day and 
year first above written. 
[insert Consultant’s company name] CITY OF REDMOND 
 

 [Normally signed by the Mayor or City Manager] 
____________________________________ _______________________________ 
 
By:_________________________________ By:_____________________________ 
   
 
          ATTEST: 

 _______________________________ 
          Kelly Morse, City Recorder 
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EXHIBIT 1 
CITY OF REDMOND SERVICES CONTRACT 

Contract No. 2011-2 
STATEMENT OF WORK, COMPENSATION 

and PAYMENT TERMS 
1. Consultant shall perform the following work: 

A.  
B.  
C. . 
D.  
 
 
 
 
 
 

2. CITY Services. City shall provide Consultant, at city's expense, with material and services 
described as follows: 

 A. 
 
 
 
 . 
3. Consideration. 
 
 
 
 
 
 
  
4. The maximum compensation. [Include what information is to be submitted by Consultant (billing 

statements, invoices), how it is to be submitted (format) and when it is submitted.  Included when 
the City will make payment to Consultant] 
a. The maximum compensation under this contract, including expenses, is $______________. 
b. Consultant shall not submit invoices for, and City shall not pay for any amount in excess of the 

maximum compensation amount set forth above. If this maximum compensation amount is 
increased by amendment of this contract, the amendment shall be fully effective before 
Consultant performs work subject to the amendment. Contractor shall notify City in writing of 
the impending expiration of this Contract thirty (30) calendar days prior to the expiration date. 
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Exhibit 2 
Relevant Provisions Of ORS Chapters 

279B.220 Conditions concerning payment, contributions, liens, withholding. Every public 
contract shall contain a condition that the Contractor shall: 
 
 (1) Make payment promptly, as due, to all persons supplying to the Contractor labor or material 

for the performance of the work provided for in the contract. 
 
 (2) Pay all contributions or amounts due the Industrial Accident Fund from the Contractor or 

subcontractor incurred in the performance of the contract. 
 
 (3) Not permit any lien or claim to be filed or prosecuted against the state or a county, school 

district, municipality, municipal corporation or subdivision thereof, on account of any labor or 
material furnished. 

 
 (4) Pay to the Department of Revenue all sums withheld from employees under ORS 316.167.  
 
279B.230 Condition concerning payment for medical care and providing workers’ 
compensation.  
 

(1) Every public contract shall contain a condition that the contractor shall promptly, as due, 
make payment to any person, copartnership, association or corporation furnishing medical, 
surgical and hospital care services or other needed care and attention, incident to sickness or 
injury, to the employees of the contractor, of all sums that the contractor agrees to pay for the 
services and all moneys and sums that the contractor collected or deducted from the wages of 
employees under any law, contract or agreement for the purpose of providing or paying for the 
services. 

 
(2) Every public contract shall contain a clause or condition that all subject employers working 
under the contract are either employers that will comply with ORS 656.017 or employers that 
are exempt under ORS 656.126. [2003 c.794 §76c] 

 
279B.235 Condition concerning hours of labor.  
 

 (1) An employer must give notice in writing to employees who work on a public contract, either 
at the time of hire or before commencement of work on the contract, or by posting a notice in a 
location frequented by employees, of the number of hours per day and days per week that the 
employees may be required to work. 

 
(2) In the case of contracts for personal services as described in ORS 279A.055, the contract 
shall contain a provision that the employee shall be paid at least time and a half for all 
overtime worked in excess of 40 hours in any one week, except for individuals under personal 
services contracts who are excluded under ORS 653.010 to 653.261 or under 29 U.S.C. 201 
to 209 from receiving overtime. 

 
    (3) Except as provided in subsection (4) of this section, contracts for services must contain a 

provision that requires that persons employed under the contracts shall receive at least time 
and a half pay for work performed on the legal holidays specified in a collective bargaining 
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agreement or in ORS 279B.020 (1)(b)(B) to (G) and for all time worked in excess of 10 hours 
in any one day or in excess of 40 hours in any one week, whichever is greater. 

 
   (4) An employer shall give notice in writing to employees who work on a contract for services, 

either at the time of hire or before commencement of work on the contract, or by posting a 
notice in a location frequented by employees, of the number of hours per day and days per 
week that the employees may be required to work. 

 
The following referenced Oregon Revised Statutes and Oregon Administrative Rules are 
requirements of Public Contracts. 

• A provision that if the contractor fails to pay for labor and services, the agency can pay 
for them and withhold these amounts from payments to the contractor.  ORS 279C.515; 
OAR 839-025-0020(2)(a)  

• A provision that the contractor must pay daily, weekly, weekend and holiday overtime as 
required.  ORS 279C.540; OAR 839-025-0020(2)(b)  

• A provision that the employer must give written notice to the workers of the number of 
hours per day and days per week they may be required to work.  OAR 839-025-
0020(2)(c)  

• A provision that the contractor must make prompt payment for all medical services for 
which the contractor has agreed to pay, and for all amounts for which the contractor 
collects or deducts from the worker’s wages.  ORS 279C.530; OAR 839-025-0020(2)(d)  

• If applicable based on the amount of the contract, a provision that workers must be paid 
not less than the applicable state or federal prevailing wage rate, whichever is higher. 
 ORS 279C.830(1)(c); OAR 839-025-0020(3)  

• If applicable, a provision that requires the contractor to have a public works bond filed 
with the Construction Contractors Board before starting work on the project.  ORS 
279C.830(2)(a)  

• If applicable , a provision that requires the contractor to include in every subcontract a 
provision requiring the subcontractor to have a public works bond filed with the 
Construction Contractors Board before starting work on the project.  ORS 
279C.830(2)(a)  
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EXHIBIT 3     INSURANCE and BOND  

CITY OF REDMOND SERVICES CONTRACT 
Insurance Assigned ______MV______________ 
The Consultant shall at all times maintain, in force, at Consultant’s expense, each insurance noted below. 
Insurance coverage must apply on a primary and non-contributory basis.  All insurance policies, except 
Professional Liability, shall be written on an occurrence basis and be in effect for the term of this contract. Policies 
written on a “claims made” basis must be approved and authorized by the City of Redmond. 

Consultant Name_____________________                        Contract Number: 2011-2 
 

Workers Compensation insurance in compliance with ORS 656.017, requiring Consultant and all subcontractors to 
provide workers’ compensation coverage for all subject workers, or provide certification of exempt status. Employers' 
Liability Insurance with coverage limits of not less than $500,000 must be included.  
 
Professional Liability insurance with an occurrence combined single limit of not less than: 
 
Per Occurrence limit   Annual Aggregate limit 
     $500,000            $500,000 
⌧$1,000,000         $1,000,000 
     $2,000,000    ⌧$2,000,000 
  
Professional Liability insurance covers damages caused by error, omission, or negligent acts related to 
professional services provided under this Contract. The policy must provide extended reporting period coverage, 
sometimes referred to as “tail coverage” for claims made within two years after this contract is completed. 
⌧Required by City                   
 
Commercial General Liability insurance with a combined single limit of not less than: 
 
Per Occurrence limit   Annual Aggregate limit 
     $500,000         $500,000 
⌧$1,000,000         $1,000,000 
     $2,000,000    ⌧$2,000,000 
 
Commercial General Liability insurance includes coverage for personal injury, bodily injury, advertising injury, property 
damage, premises, operations, products, completed operations and contractual damages. By separate endorsement, the 
policy shall name The City of Redmond, its agents, directors, officers, employees and volunteers as an additional 
insured. The additional insured endorsement shall not include declarations that reduce any per occurrence or aggregate 
insurance limit. The Consultant shall provide additional coverage based on any outstanding claim(s) made against policy 
limits to ensure that minimum insurance limits required by the City are maintained. Construction contracts may include 
aggregate limits that apply on a “per location” or “per project” basis. 
 
⌧   Required by City        Not required by City        

   Per Location or Project required 
 
Automobile Liability insurance with a combined single limit of not less than: 
 

Per Occurrence                                         
      $500,000        
      $1,000,000     
      $2,000,000     
 Automobile Liability insurance includes coverage for bodily injury and property damage resulting from operation of a motor 
vehicle. Commercial Automobile Liability Insurance shall provide coverage for any motor vehicle (symbol 1 on some 
insurance certificates) driven by or on behalf of Consultant during the course of providing services under this contract. 
Commercial Automobile Liability is required for Consultants that own business vehicles registered to the business. 
Examples include: plumbers, electricians or construction contractors. An Example of an acceptable personal automobile 
policy is a Consultant who is a sole proprietor that does not own vehicles registered to the business. 

   Required by City         ⌧Not required by City     
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Additional Requirements:   Consultant shall pay all deductibles and retentions.  A cross-liability clause or separation of 
insured's condition must be included in all commercial general liability policies required by this Contract. Consultant’s 
insurance coverage will be primary in the event of loss. Insurance shall provide a waiver of any right to subrogation which 
any such insurer of said Consultant may acquire against City by virtue of the payment of any loss under such insurance. 
 
Certificate of Insurance Required:  Consultant shall furnish a current Certificate of Insurance to the City with the signed 
Contract. The Certificate shall provide that there shall be no cancellation, termination, material change, or reduction of limits 
of the insurance coverage without at least 30 days written notice from the Consultant’s insurer to the City. The Certificate 
shall also state the deductible or, if applicable, the self-insured retention level.   
 
No contract shall be effective until the required certificates have been received and approved by the City of Redmond. The 
certificate will specify and document all provisions within this contract. A renewal certificate will be sent to the City of 
Redmond 10 days prior to coverage expiration. 
 
For commercial general liability coverage, the Certificate shall also provide, by policy endorsement, that The City of 
Redmond, its agents, directors, officers, employees and volunteers are additional insureds with respect to 
Consultant’s services provided under this Contract. The endorsement must provide primary and non-contributory coverage.  
All endorsements must be in a format acceptable to The City of Redmond.  
 
Insurance Carrier Acceptability: Insurance coverage provided to the City of Redmond by the Consultant will be in an 
acceptable form and underwritten by an insurance company deemed acceptable by the City of Redmond. The City of 
Redmond reserves the right to reject all or any insurance carrier(s) with an unacceptable financial rating. The City of 
Redmond has the sole authority and discretion to determine the acceptability of an insurance carrier's financial rating and 
the form of policies and endorsements. 

 
If requested, complete copies of the Consultant’s insurance policies shall be provided to the City.  
 

     ____________________________      _____________________________ 
     Consultant Signature                                            Date 
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EXHIBIT 4 
CITY OF REDMOND SERVICES CONTRACT 

Contract No. 2011­2 

CERTIFICATION STATEMENT FOR CORPORATION 
OR INDEPENDENT CONTRACTOR 

 
NOTE: Consultant Shall Complete A or B in addition to C below: 

 
A. CONSULTANT IS A CORPORATION, LIMITED LIABILITY COMPANY OR A PARTNERSHIP. 
 
I certify under penalty of perjury that Consultant is a [check one]: 

 Corporation            Limited Liability Company     Partnership   authorized to do business in the State of Oregon. 
  _____________________________________________  _____________________  __________ 
          Signature                                                                    Title                          Date 
 
B. CONSULTANT IS A SOLE PROPRIETOR WORKING AS AN INDEPENDENT CONTRACTOR. 
Consultant certifies under penalty of perjury that the following statements are true: 
 
1. If Consultant performed labor or services as an independent Contractor last year, Consultant filed federal and state 

income tax returns last year in the name of the business (or filed a Schedule C in the name of the business as part of a 
personal income tax return), and 

 
2. Consultant represents to the public that the labor or services Consultant provides are provided by an independently 

established business registered with the State of Oregon, and 
 
3. All of the statements checked below are true.  
 
 NOTE: Check all that apply. You shall check at least four (4) - to establish that you are an Independent 

Contractor. 
 
   ____ A. The labor or services I perform is primarily carried out at a location that is separate from my residence or 

is primarily carried out in a specific portion of my residence that is set aside as the location of the 
business. 

   
   ____ B. I purchase commercial advertising or I have business cards for my business, or I am a member of a trade 

association. 
   
   ____ C. My business telephone listing is separate from my personal residence telephone listing. 
   
   ____ D. I perform labor or services only under written contracts. 
   
   ____ E. Each year I perform labor or services for at least two different persons or entities.  
   
   ____ F. I assume financial responsibility for defective workmanship or for service not provided by purchasing 

performance bonds, errors and omission insurance or liability insurance, or providing warranties relating 
to the labor or services I provide. 

 
     ____________________________      _____________________________ 
     Consultant Signature                                            Date 
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C. Representation and Warranties.  
 
Contractor certifies under penalty of perjury that the following statements are true to the best of Consultant’s 
knowledge: 
 
1. Consultant has the power and authority to enter into and perform this Contract; 

 
2. This Contract, when executed and delivered, shall be a valid and binding obligation of Consultant enforceable in 

accordance with its terms; 
 
3. The services under this Contract shall be performed in manner consistent with and in accordance with the professional 

standards of the industry and in a timely manner using the schedule, materials, plans and specifications approved by 
City; and 

 
4. Consultant shall, at all times during the term of this Contract, be qualified, professionally competent, and duly licensed 

to perform the services. 
 

5. To the best of Consultant's knowledge, Consultant is not in violation of any tax laws described in ORS 305.380(4),  
 
6. Consultant understands that Consultant is responsible for any federal or state taxes applicable to any consideration 

and payments paid to Consultant under this Contract; and 
 
7. Consultant has not discriminated against minority, women or small business enterprises in obtaining any required 

subcontracts. 
 

 
_______________________________________    _____________________ 
Consultant Signature                                                 Date 
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EXHIBIT 5 

City of Redmond 
Contract No. 2011-2 

Workers’ Compensation Exemption Certificate 
 
(To be used only when Consultant claims to be exempt from Workers’ Compensation coverage requirements) 

 
Consultant is exempt from the requirement to obtain workers’ compensation insurance under ORS Chapter 656 
for the following reason (check the appropriate box): 
 
  SOLE PROPRIETOR  

• Consultant is a sole proprietor, and 
• Consultant has no employees, and 
• Consultant shall not hire employees to perform this contract. 

 
  CORPORATION - FOR PROFIT 

• Consultant’s business is incorporated, and 
• All employees of the corporation are officers and directors and have a substantial ownership interest* in the 

corporation, and 
• The officers and directors shall perform all work. Consultant shall not hire other employees to perform this 

contract. 
 

  CORPORATION - NONPROFIT 
• Consultant’s business is incorporated as a nonprofit corporation, and 
• Consultant has no employees; all work is performed by volunteers, and  
• Consultant shall not hire employees to perform this contract. 

 
  PARTNERSHIP 

• Consultant is a partnership, and 
• Consultant has no employees, and 
• All work shall be performed by the partners; Consultant shall not hire employees to perform this contract, and 
• Consultant is not engaged in work performed in direct connection with the construction, alteration, repair, 

improvement, moving or demolition of an improvement to real property or appurtenances thereto. 
 

 LIMITED LIABILITY COMPANY 
• Consultant is a limited liability company, and 
• Consultant has no employees, and 
• All work shall be performed by the members; Consultant shall not hire employees to perform this contract, and 
• If Consultant has more than one member, Consultant is not engaged in work performed in direct connection with 

the construction, alteration, repair, improvement, moving or demolition of an improvement to real property or 
appurtenances thereto. 

 
*NOTE: Under OAR436-50-050 a shareholder has a “substantial ownership” interest if the shareholder owns 10% of the corporation or, if 
less than 10% is owned, the shareholder has ownership that is at least equal to or greater than the average percentage of ownership of all 
shareholders. 
 
**NOTE: Under certain circumstances partnerships and limited liability companies can claim an exemption even when performing 
construction work. The requirements for this exemption are complicated.  
 
____________________________________________ ______________________________________________ 
 Consultant Printed Name    Consultant Signature 
 
________________________________________  __________________________________________ 
Consultant Title     Date 

 
 



 

RFQ/RFP – Audit Services – Attachment C 
 

 
 

Authorized Signature and Attestation 
 
I, the undersigned, an authorized representative of ______________________________________, 
whose address is _________________________________________________________________,have 
read and thoroughly understand the specifications, instructions and all other conditions of the Request 
for Qualifications and Proposal for Audit Services issued by City of Redmond for Audit Services for 
the City of Redmond, City of Redmond Urban Renewal Agency, and City of Redmond Public 
Buildings Corporation, Inc. dated February 4, 2011. 
 
Acting on behalf of my accounting firm, which is listed above, I do attest that the services offered by us 
meet City of Redmond’s specifications in every respect (check one) ____________ without exception / 
_______________ with exception. 
 
We, therefore, offer and make this bid to furnish City of Redmond the Audit Services detailed in this 
proposal, at the price indicated. 
 
 
Date:  ______________________________ 
 
Signature: ______________________________ 
 
Printed Name: _______________________________ 
 
Title:  _______________________________ 
 


	ADP1E.tmp
	CONSULTANT DATA AND SIGNATURE
	CITY OF REDMOND SIGNATURE

	EXHIBIT 1
	Contract No. 2011-2
	STATEMENT OF WORK, COMPENSATION
	and PAYMENT TERMS
	EXHIBIT 4

	Contract No. 2011-2
	CERTIFICATION STATEMENT FOR CORPORATION
	NOTE: Consultant Shall Complete A or B in addition to C below:
	A. CONSULTANT IS A CORPORATION, LIMITED LIABILITY COMPANY OR A PARTNERSHIP.
	EXHIBIT 5
	City of Redmond
	Workers’ Compensation Exemption Certificate







